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CONGRESSWOMAN ROSA L. DELAURO

Event Logistics Sheet

Congresswoman DeLauro looks forward to attending your event. 

Please fill out the following information and email it to rosact.schedule@mail.house.gov
Date of Event:       
Name of Organization:      
Name of Event:       
Event Time (please specify preferred arrival and departure time ):       
Event Address and Location:       
*Are there special instructions for GPS entry or parking for the Congresswoman’s 
vehicle, if necessary?
**Where appropriate please specify, for example, ballroom one.
Event Contact and Cell Phone Number:       
Brief Event Description:       
Topic:       
Length of remarks:       
Please describe the room set-up:       
Microphone :  FORMDROPDOWN 
  Podium:  FORMDROPDOWN 

Name and title of the person doing the introduction:       
Composition of the Audience:       
Expected Number of Attendees:       
Is there any other information that would be useful for us to have? (E.g. background on the organization, speaker bios, event schedule, attendees the Congresswoman should acknowledge etc.)       
